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Quarter Times
Principals Message

Dear Families and Carers,

Welcome to the 2025 school year. A very big shout out to our families for preparing their children to attend school in
an organised way. It makes for such a smooth transition. Thank you for your efforts as the staff greatly appreciate the
support.

The 2025 Preps have settled well and have shown that most of them are able to deal with the busyness of a school
day. This is great achievement so early in the term. Our Prep teachers are very impressed.

Transitioning to school is a big event for both students and families. Please rest assured that your child is being offered
opportunities to drink, eat and use the toilet/bathroom many times a day. We can’t make them eat, drink or toilet but
will make every effort to offer them time to do these things.

A gentle reminder not to pack too much food as it will come home again if not eaten. We are also a no rubbish school
so any wrappers or containers will be sent home. Please name all school uniform on the inside and on very hot days
jackets and jumpers are not needed.

Once again thanks for your support.

Communication is very important to ensure our community remain informed. Below are all the ways we offer
information to families:

e Meet and greet at doors in the morning and after school dismissal — onsite*
e SENTRAL app

o  Weekly email from your teacher on the SENTRAL app

e Fortnightly newsletter — on the SENTRAL app and website
e Positive Chronicles — SENTRAL app

e Attendance text messages

e Phonecalls

e Email

e Facebook page

e Flyers displayed around school

e Student Support Groups (not all students)

e Student Conferences (twice a year)

e Family Handbook (Prep Families)

e  Fortnightly assemblies

e End of Day announcements onsite

e (Calendar on SENTRAL app

e Academic Reports — SENTRAL app twice a year

e Parent Information Sessions (Prep 2026)

*are only available for very quick chats during this time
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We try and give out information in a timely manner but please understand that sometimes due to unforeseen
circumstances, dates/times may change or are confirmed later than we hope for.

Many families also receive regular emails and phone calls from our Student Wellbeing Team.

| hope families take advantage of the many communication forums to them informed. However, we can only offer the
communication but it is up to families to read the information provided.

| also need to remind families of the following:

STUDENT DETAILS AND AMBULANCE OR ACCIDENT INSURANCE:

e A reminder that the Department of Education and Training does not cover the cost of student accidents or
ambulance. If your child requires treatment by an ambulance, the school will call for one and the cost will need
to be covered by families. Families have the option to take out a personal ambulance subscription. Some valid
health care or pension cards may cover ambulance usage. It is so important that the school has the correct
contact details for each student so we can contact parents quickly if your child is injured and requires medical
assistance.

e Parent Dispute Policy (attached) — the school cannot become involved or mediate any communication
between parents. Please read the policy to understand what can and can’t be done to support families
experiencing parenting/family challenges.

e Parent Code Of Conduct (attached) — | hope this policy never needs to be enforced. A friendly reminder that
staff come to school to be do their job and guide your children in their educational journey. Questions are
always welcomed; however, it is the way questions are asked or the tone used that sometimes can create
tension between families and schools. Please always ask the question to the right person who can provide the
answers. Always use respectful language and remember to BE KIND. Staff and families work together for our
students —your child. Unhelpful comments or conversations in the playground, on social media, chat platforms
etc are not helpful and are unkind. Like we say to our students everyday — hands are for helping and use kind
words. Please model this as well.

ATTENDANCE:

e QPS has high expectations for our attendance. Students should be at school every day unless unwell. It is the
parents’ responsibility to inform the school of an illness/absence before 9:00 am on the day of absence/illness.
QPS is setting a goal of reducing the number of absences at our school. Being at school every day means your
child has every opportunity to learn and grow. Please phone, email or use the SENTRAL portal to notify of an
absence.

UNIFORM:

e The school uniformis compulsory and is available from PSW in Hampton Park. Tops require the logo. The school
hat is a sunsmart hat and is the only acceptable hat. Black school shoes or runners are to be worn, except on
your child’s PE day, when they can wear their runners all day.

The office can help with some uniform requests through State Schools Relief, however the request needs to meet
eligibility criteria.
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PLAYGROUND SUPERVISION BEFORE AND AFTER SCHOOL:
e Please note these times:
Supervision before school is from 8:45 am.
After school is 3:15 - 3:30 pm
Gates open at 8:30 am and although students enter, staff are not on supervision until 8:45 am.

Gates close at 3:30 pm daily to allow staff to attend after school meetings which start at 3:35 pm
Lots of information - thanks for taking the time to read the newsletter.
Have a great weekend, take care.

Liz Davey

Principal
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Teaching and Learning News

HOMEWORK

Currently we are in the process of reviewing our homework policy at Quarters Primary School and we will share this
with the school community when it is completed.
The purpose of assigned homework tasks is to support student learning and wellbeing by:

e providing opportunities for students to review, revise and reinforce newly acquired skills

e providing opportunities for students to apply new knowledge

e encouraging students to enrich or extend knowledge individually, collectively and imaginatively fostering good

lifelong learning
e supporting learning partnerships with parents/carers

The types of homework that students can engage in for homework are:
Maths:
e practicing their numeracy fluency goal
e counting forwards and backwards by 1s, 2s, 5s and 10s from any starting number (dependent on student level)
e ordering numbers
e practice writing numbers in words
e comparing the weights of objects in the house to see what is heavier and or lighter
e measuring things around the house to see what is longer or shorter
Literacy:
reading take home readers daily
e reading for pleasure
e reviewing their favourite film or book
e writing a diary entry
e reading to your child
Wellbeing:
e playing with friends

e community sport
e yoga
e mindfulness colouring/drawing
e breathing exercises
Other ideas:
e completing science investigations
e making or designing an artwork
e practising and playing musical instruments
e practising sports skills
e researching topics associated with inquiry unit
e planning and cooking food, including following a recipe
e helping to plan a day trip or holiday, including timings, directions and costs
e growing plants
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Please ensure you read the email that the class teachers send each week which outlines the topics they will be
covering. Students are fatigued at the end of a busy school day so small bursts of activities spread over the week will
be more effective than spending a long time each night doing homework. The evidence suggests that this is not helpful,
particularly for primary school students.

HOMEWORK IDEAS FOR PLACE VALUE

What you can do at home to add value to what students are learning at school about place value...
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Using dice generators and interactive hundreds charts are great tools to support the development of place
value skills. Some activities you can do at home using these tools are:

120 ’

e roll 10-sided dice and generate 3 numbers eg. 56. 44. 68
o put these numbers in order from smallest to largest
o write these numbers in words
o sequence the numbers on an open number line and use place value language to talk about
why the numbers were placed on the line eg. 50 is half of 100 so 56 would be a little bit further
along than halfway. 56
| | >
| >
0 50 100

e Use the 120 chart to practice counting forwards and backwards by 1s, 10s and 100s using place value

knowledge not fingers to count.

Eg 24 has 2 tens and 4 ones — 10 more is 1 more ten. If the number has 2 tens, 1 more ten is 3 tens so
therefore 10 more than 24 is 34 because | know that one more ten is 3 tens and my ones place does not
change.

It is really important to initially have the 120 chart available to support the development of this concept.
It is also important to not always start at 0 but all different numbers. Depending on where a student is
on in their learning journey, they might be working with 1-digit, 2-digit, 3-digit or 4-digit and higher

@nbers. Plea! : sk your childﬁﬂweir teacht numbersaefy are working with.
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Wellbeing and Inclusion News

Building Resilience

Welcome back to our students and families for the 2025 school year! It has been wonderful to welcome our students back to

school and to hear about their summer break adventures. A special warm welcome to our Prep students and families.

While beginning school for the first time or returning for a new school year can be an exciting time, it can also bring about
feelings of uncertainty and anxiety. As parents, you play a crucial role in supporting your child to navigate these feelings of
uncertainty. These resilience building tips aim to develop a child’s ability to adapt to change and manage uncomfortable

feelings when faced with times of uncertainty.

Help your child find solutions to Develops critical thinking and the
Encourage

Problem-Solving

challenges instead of immediately solving
it for them.

ability to overcome obstacles
independently.

Model Positive
Coping Strategies

Demonstrate healthy ways to handle
stress and setbacks, like taking deep
breaths or problem-solving.

Teaches emotional regulation and how
to handle adversity with a
positive/growth mindset.

Promote Growth
Mindset

Praise effort and emphasize that failure is
a part of learning.

Helps children view challenges as
opportunities for growth rather than
setbacks.

Foster a Supportive
Environment

Create a safe, nurturing space where your
child feels emotionally supported and
valued.

Builds emotional security, knowing
they have a reliable support system.

Set Realistic
Expectations

Encourage your child to set achievable
goals and understand it’s okay to not be
perfect.

Helps build self-confidence and
reduces fear of failure.

Encourage
Independence

Allow your child to make age-appropriate
decisions, take on responsibilities, and
manage minor risks.

Builds confidence and a sense of
control over their life.

Teach Perseverance

Celebrate small successes and encourage
persistence in the face of challenges.

This instills the idea that success comes
through effort and persistence.

Validate Emotions

Acknowledge and empathize with your
child's feelings, even when they are upset
or frustrated.

Helps children process emotions in
healthy ways, creating emotional
resilience.

Promote Social Skills

Encourage your child to form friendships
and handle social situations, including
conflicts.

Strengthens their ability to navigate
social challenges, increasing self-
esteem.

Provide Consistent
Routines

Establish and maintain regular routines,
especially around sleep, meals, and

activities.

Creates consistency and a sense of
security, helping children cope with
uncertainty.
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ACE Foundation

A fantastic opportunity for families!

ACC

FOUNDATION

Aiding Casey Education

Quarters Primary School is very fortunate and excited to share that the ACE Foundation will continue to support our

school community in 2025.

The ACE Foundation is a NOT-FOR-PROFIT Foundation. The Chair, Dr Leon Shapero established the ACE Foundation
in 2014. He has worked in Cranbourne as a GP Obstetrician since 1987 and has close ties with local schools.

The ACE Foundation is pleased to inform families that if your child requires glasses, they are eligible to receive ONE

pair for FREE during their primary school journey.

Call any of the centres listed below to make an appointment for your child to receive a bulk-billed comprehensive
eye examination. If your child requires glasses, parents are required to fill out a voucher/consent form which can be
collected from the school office. This voucher/consent form can then be taken back to the optometrist, and you'll be
able to choose one pair of glasses from a specific range. The ACE Foundation will fund the glasses if you produce the

voucher/consent form.

There is NO COST to families.

Ning Chan Marvin Janet
Cranbourne Vision Care Eyecare For Kids
111 High Street Suite 5/26-28
Cranbourne Vic 3977 Verdun Drive, Narre
Tel: 5996 6993 Warren Vic 3805

Tel: 9972 2722

Marvin — Eyecare for Kids Hampton Park Optical

Wellness On Wellington Suite 1, 1 Corner Stuart Ave &

1101 Wellington Road Fordholm Rd

Rowville Vic 3178 Hampton Park Vic 3976

Tel: 9972 2722 Tel: 9702 8187

Eden Rise Optical Casey Optometrist

Eden Rise Shopping Centre Shop 105,

Shop 9/1 O’Shea Rd & 400 Narre Warren — Cranbourne Rd
Clyde Rd Berwick 3806 Narre Warren South Vic 3805

Tel: 8786 8088 Tel: 9705 2058

Pakenham Optical
120 Main Street
Pakenham Vic 3810
Tel: 5941 2277

Dean Harborne
Berwick Optical Centre
Shop 8, Loveridge Walk
Berwick Vic 3806

Tel: 9707 3974

Dr Amin Ali

Lynbrook Optical

Lynbrook Village Shopping Centre
15/75 Lynbook Boulevard
Lynbrook Vic 3975

Tel: 9702 9118

Please Note: To ensure the consent/voucher form is valid you must obtain the school stamp, and a signature form a
member of the school Leadership team. Vouchers will NOT be accepted by optometrists outline above without the

endorsement of the school.
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Attendance and Uniform

As we start a new year and a new academic term, children are encouraged to make 100% (or as close to 100%) school
attendance as their New Year’s resolution and make every day count.

Regular school attendance will give children the very best start in life, providing opportunities to learn, develop and
succeed.

Become a HERO in 2025!

Here, Everyday, Ready to Learn
and On time

LEARNING TIME BEGINS AT 9.00AM at QPS.

It is important for students to arrive at school by 8.50am each day so they can put their bag away, change
their reading book and have their name marked on the roll, before learning time starts at 9am.

Students arriving late miss out on valuable learning time and cause disruptions when they arrive to class
late. Classrooms are open from 8.50 am for students to get organized for their day.

Sometimes arriving late at school can’t be avoided, due to early morning appointments, traffic chaos or the
occasional alarm clock that hasn’t gone off etc. In these instances, it is important for students to remember
to go to the office on their way to class for a late slip. Students who are late must go to the office to be
marked as arriving at school.

Quarters Primary School encourages all parents/carers to work in partnership with the school in order to
achieve excellent attendance and punctuality so that each and every learner has the opportunity to
achieve their very best. # ACHIEVE
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Become a HERO in 2025!
Here, Everyday, Ready to Learn

and On time

How can you help your child achieve the best attendance possible?

¢ Allow plenty of time to get ready in the morning and have breakfast before leaving for school.
 Allow plenty of time to get to school - if you are late, please bring your child to the School Office.
¢ Have a bedtime routine so that they have a good night’s sleep.

¢ Please do not keep your child off school if they have a minor ailment such as a cough, cold, runny nose,
sheezing or sore throat.

¢ Children should be kept home for 48 hours from the last episode of vomiting and diarrhoea.
¢ If they are unable to attend school, please ring the school office by 9.15am to give details of the
absence, otherwise, your child’s absence will be recorded as unauthorised.

« If making a routine appointment for the dentist/ doctor, please make it out of school hours, or during school
holidays.

« If parents/carers have an appointment, please try to arrange for another suitable adult to collect your child(ren)
so they stay at school till the end of the school day.

¢ Talk to our wellbeing Team. We are here to help. If you are having any difficulties that are affecting your child’s
attendance at school, please come and talk to us as soon as possible so we can help you.

» Take your family holidays in school holiday time, missing valuable learning time can have a big impact on your
child’s education.

Every school day counts, but every minute is equally important.
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Uniform

It is so impressive to see majority of our students are wearing correct full school uniform and have their hats
every day!

Wearing school uniform is compulsory at Quarters Primary School. Wearing a uniform develops a sense of
belonging and promotes equality in our learning community. All learners proudly wearing the uniform helps
set a positive tone for our school culture.

We ask learners and families to assist in maintaining the ‘uniform blitz’ by ensuring you are prepared for
your school day the night before. Thank you to everyone who has supported us in our ‘uniform blitz’

Jewellery and cosmetics

Students are not permitted to wear decorative jewellery to school. Stud earrings and sleepers worn in the
ears, and watches, are the only acceptable jewellery.

Our uniform policy is available to view on the Quarters Primary School Website. If you are experiencing any
difficulty in purchasing uniform, please come and speak with our friendly office staff.

B accessonses |
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Breakfast Club: Start Your Day Right Away!

Our Breakfast Club program is open to all learners and staff, allowing every member of the QPS community
to access the most important meal of the day with their peers! QPS breakfast club welcomes learners from
8:10am-8:40am on Tuesdays and Thursdays. School Breakfast Club provides a healthy breakfast for learners
to have a positive start.

Research shows that one in seven children arrive at school without eating breakfast, which can affect their
learning and attendance. The Breakfast Club program is managed by Foodbank Victoria, the largest food
welfare agency in Australia. Foodbank Victoria delivers healthy, free food supplies to participating schools,
enabling school breakfast clubs to run during the week. Our school has been privileged to be a part of School
Breakfast Club since last year and again this year in 2025.

MEET THE BREAKFAST
CLUB HELPERS -
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Digi Tech

Hi Quarters Community, my name is De Gilliland [Ms. G or Mrs. Digi
Tech] and | have the privilege of teaching your students Digi Tech in
2025. | have been a primary school teacher since 2013 and a Digi
Tech specialist since 2020.

This is my second year at Quarters and | hope to share my love of
tinkering with robotics, exploring and coding algorithms, making
iMovies, exploring data and improving student confidence when
navigating common ICT platforms with your children this year!

@

A little about me: | have two beautiful daughters. Skye
is 21 and is finishing her Diploma of Community
Services at Tafe this year. Leah is 19 and embarking on
her 2nd year at Deakin University studying Nursing and
Midwifery. I'm so proud of all they have achieved, they
inspire me to continue innovating curriculum to
engage the next generation of young minds. We also
adopted a cute little ginger bundle two years ago, our
cat Simba! He keeps us on our toes with his curious
nature... he is always getting up to mischief!

*
When I'm not in the classroom | love to read, to get out and explore
Melbourne and all it offers culturally... and sometimes | even manage to
escape into the cinema to watch a good movie. I'm a die-hard Geelong
Cats supporter, and during footy season | get to games whenever | can.

If you see me out in the yard, please don't hesitate to come and say hi!

L
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IN"I'RODUGING THE

The Arts

o to ‘ famalnes and'aemmumty' My name is Sarah Sullivan, and
explore the arts with your children, here at Quarters Primary
School. In gny given year, it could be visual arts, performing arts,
media, music and dance or a combination of the above that | do at
school. | have had the privilege of being here at Quarters since the
day we officially opened our doors and have seen some beautiful art
and amazing concerts performed in that time. | aim to get a whole
range of experiences and materials explored with the students and
that could mean anything from drawing, painting and making, to
moulding clay, stitching fabric or printmaking.

About me: | live at home with my husband, Simon, my
3-year-old daughter, Gracie and our little Yorkshire
Terrier, Teddy. Gracie is going into 3-year-old kinder
soon and she is very excited, although I'm feeling a

little shocked that she is nearly 4 already! Teddy is
very much my shadow around my house and as little as
he is, he has an enormous personality! Gracie likes
helping me prepare for my art classes and had a great
time sorting out your pencils into colours before we
put them in tubs before bringing them to school.

When | am not being creative in the classroom, | like
being creative at home! I've tried just about every
craft | can think of and love them all, from creating
miniature 1/12th scale scenes to crochet,
scrapbooking and quilting. Other than that, | really
enjoy a good puzzle, from Sudoku right up to escape
rooms and | love working with my brain and learning
new things. | may reach out during the year to ask for
donations for the art room or parent helpers for art
and costumes for the concert.
| would love to hear from you, Quarters community!

Ak i ity Tigh s ¥ Empathy alued Lo




Quarter Times

Specialist News — Digi Tech
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03 5029 2055
10 Momingside Blwd, Cranbourne West VIC 3877
Quarters. ps@education_vic.gov.au
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29" January 2025

Dear Families,

Quarters Primary School’s vision is to develop curious and resilient life-long leamers through
positive leaming pathways. We aim to provide an inclusive and safe environment, where
high expectations encourage independence, excellence, responsibility, and respect for
others.

We feel passionate about educating children in ALL areas of learning so that they can
navigate the world successfully. We must give an eqgual amount of attention to guiding
children in their use of technology, particularly in the social world so that they can become
successful digital citizens and cope in a rapidly changing world.

At Quarters Primary School we run a Digital Technologies specialist program, in addition to
the use of Laptops and iPads in the classnoom to support and engage student learning.
Therefore, we recognise the need for students to be safe and responsible users of digital
technologies. We believe that explicitly teaching students about safe and responsible online
behaviours is essential and is best taught in partnership with parents/guardians. We request
that parents/guardians work with us and encourage this behaviour at home.

Please see Quarters Primary School's ICT Acceptable Use Agreement attached to this
letter. It applies when digital technologies and the internet are being used at school, during
school excursions, camps and extra-curricular activities, and at home.

Please read the rules carefully with your son/daughter, they will be signing a copy of this at
school with their teacher. Please retain this document for your future reference. If, for
whatever reason, you would like your child to ‘opt-out’ of this agreement you will need to
contact the school. If your child does not sign the user agreement, they will not be able to be
given access to log onto the school network or use digital technologies for publishing their
wiork, for research or for any other purposes during school hours.

If you have any concemns about this agreement, please contact the Principal on (03) 53928
2055. For further support with online issues students can call Kids Helpline on 1800 55
1800. Parentsfguardians call Parentline 132288 or visit hitp-ffwww. esafety.gov.au

Kind regards

Demelza Gilliland
Digital Technology Classroom Teacher & Specialist PLC Leader . .
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Digital technology at Quarters Primary School mumm

Frimary Scheal

Our commitment to the responsible use of digital technology

At

fechnology and inferact onlina. Wi teach our studants about responsible digital behaviours, induding how to recognise and respond to

wa are commitied o bulding a culure of respect and responsibiliy. We show this in the way we usa

onling dangers and threats. We support students fo devalop the digital skills they need o maka a posive impadt in the warld. We are
intentional and discerming abaut cur integration of digital fools nfo the cumiculum, providing rich, interactive and parsonalised
axpanancas, while ensuring a balance with offiine leaming apportunities.

What we do

=

We set clear expectations

W'a have clear expectafions about appropnate conduwct u=ing digital technologies.

Chr Mobile Phone Policy oufiines our school's axpeciations relating ba students using mobile phones during
schaol hours.

W'a have clear and appropriale consaguences when students breach fesa expectations, in line wilh our
Student Safety and Wellbesing Policy.

We teach appropriate conduct

-

-

'W'a taach our students ta be safe, intanfonal and responsible users of digital iechnologies, including age-
apprognate instrucion on impariant digital isswes such as cybarsafaty and cybarbullying.
Wa are an eSmart Schoa

Wie partner with families

-
L]

Wa work with parands and carars to understand the digital technology-related issues thay ara facing at home.
W'a suppart them with informafon and bools fat help.

@

We provide access to technology

-
-

L]

Wa provide access to educational software for students {0 use.

This accepiable use agreameand applies fo all digital technologies and the intamed including
(althowgh not Emited ta):

¥ email and instant messaging (e.g. Gmail, Ouliook)

memel, inranet (e.g. Google, Math, Lileracy, Touch Typing and Coding based Websies)
social nebworking sites [e.g. Edmoda, Seesaw)

widea and phalo sharing websies |8.g. YouTube, Chck'Vie)

blogs or micra-blogs (e, Edublogs]

forums, discussion boards and groups (eg. Google Glassmon)

wikis |e.g. Wikipedia), vod and podcasts

widea tonlerences and web conlerences (2.9 Zoom, Webex)

robalics equipment and coding 2pps (e.g. Minecrafl Education, Kodable)

cloud servioes such &s (iios 365 and Google Suie.

Wa create student email accounts which are non-deniifiabda.

R T

“,

We supervise digital learning

-

L]

'Wa supernvise shudents wsing digital technolagies in the classroom, corsisiant with our duty of care.
For example:

school owmed ICT devices (2.9 laplops, prinders, iPads)
'W'a usa clear profocols and procedures fo protect siudents warking in online spaces.

We take appropriate sieps to protect students

-

-

W'a prowide a filberad internat sarvica ba block inappropriabe content. Full prateciion from inappropriate content
cannot be quaranteed, howevar, we hawa processas fo repori and act on inappropnate condent.
'W'a may access and monilor messages and fles sent ar saved our network, if necessary and apprapriata.

ko Bascoming

We are committed

—
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Digital technology at Quarters Primary School Tfaua,,tm

Primary Scheal

'Wie appropriately manage and respond fo online incidents

@ « Wa work bo pravent, respond, and learn from issues or incidanis relafing fo fe use of digial technalogy,
including cybersacurity incdents, cyberbullying and risis to child safedy.

= Wa refar suspectad illegal anline acks {o the police.

How parents and carers can help

Learning about technology and its irmpacts doesn't stop at the school gate. Below are our suggestions for ways you can
support your children to responsibly use digital technology.

Establish clear routines.
« Talk i your child about expeciations induding when, where, and how digital devices can be used at homa,
ensuring these nules are age-appropriate and consstent. Thase can include:
& Requirng devices to be usad in a comman area, such as a lving room or kitchan
o Setting up a specific area for charging devicas overnight, away from bedrooms, fo promoie betier
sleap hygiens.
« He presant when your child is using digital devices, especally for younger children who may not yet undarsiand
onling risks.

i3

Restrict inappropriate content
«  Use built-in parental condmols on devicas and apps o help manage their dewica acoass and rasirict inapprapniata
content, ncuding apps and wabsias that are nof sutable for fher age group.
« Consider resinicting the use of non-educational apps and apps with addicive game mecdhanics (e.g. rewands,
badges, mited exit options).
&  For more information sae eSafety Commission adwice for pasents — Are They Oid Enowgh?

Talk about online safefy

'j »  Talk with your chiild about the importance of probecting personal infarmaticn and recognising online scams.
” «  Encouraga your child fo falk bo you or anathar trusted adult if fiey feal unsafe anlina.

& Bullysboppers Parents (hitps-/fwars vic gowv.au/bulying-informabon-paranis)

Model responsible and balanced technology use
# Encourags a healthy balanca batwean soreen time and offine activiies, espacially outdocr unstruchred play
and fime with fiends and family, face-io-faca_ *
« [Demonsirate responsibla and balanced tech usa in your own daily routine to set a good axample for yowr chid.

Work with us
« Lat your chid's ieacher kmow about concerns you hawe regarding their tachnology use
« HKpep informed about what your child is learning at schood, 5o you can help reinforce positive massages at
hama.

§

*Australia’s physical activity and sedentary behaviour guidelines includa the following recommendations for childran between 5-
17 years-old regarding sadanfary recreational screen bme:

+ o more than 2 hows of sadentary recreational screen Bme per day

=  @voiding screen fme 1 hour before sleep

#  keaping screans oul of tha bedmom.
Sounoer Murcialia’s pivpsical actvily and sadermiany behaviour guidelinges, FEpa Vs health oo su'lopecsiofrsical acisbs and o msro s of vl -3y and eosis-Sudehngs lora
AGTabarenorchikinar- ord 0urg-GRopig. 10 1 7015

Support for parents and carers

Ta leam more about how to support tha safe, intentional and responsiole use of digital technologies at homa, fhe eSafety
Commissionar provides resowces for parents, and oullines availabla counsaling and suppori services.

ORI1A Edroticn B Eu"? Sfﬂppﬁii.
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Digital technology at Quarters Primary School muartm

Primary Schesal

What we expect

Below are our expectations of students at when using digital technologies.

At , we protect personal information and keep safe onfine.
This maans k
Be safe = am aware that my full name, phoio, birthday, address and phone number is parsonal information and is

not to be sharad anling

will profect my friends” information in the same way as my oan

will prodect my passwords and will not share them with anyone axcepl my parent

will not usa someone alse's usamame and password
wiill only ever join spaces with my parents or teacher's guidance and permission
will not answer questions or post identifiable information about myself without aslong a tnesied adult first
will rasirici the personal information || post online, including images and vidaos.

At , we are kind and show respect to others when using technology.

Be | do thiis by
+ ahways thinking and checiing #hai what | write or post is polite and respectful
= being kind ta my friends and classmatas and thinking how the things | da or say online maght make tham

think ar feal
= working to stap bullying. | don't send maan or bullying massages ar pass them on ta others
‘& + crealing and presanting my awn work and if | do copy something from e intemet, leting athers know by
sharing the welbsite link to acknowledge the crealor
+ only taking phobas or recordings of oihers when they are awara and have given us permission fo do 50

=  soeking permission bafiora sharing obhers’ information online.

At , we are honest, handle technology with care and follow the school rules.
| do thiis by
= siopping to think about what | post or share online
= using spaces or sies thal are apprognate for my age and if | am not sure | sk a trusted adul for help
+ protecting my friends’ full names, birthdays, school names, addresses and phong rumibers becausa this
is fher personal information
not deliberataly searching for something rude or viokant
turning off or dosing tha screan if | sea somathing | don't like and el a frusted adult
not interiaring with davices. schoal systems, or athar students’ work
holding equipment with 2 hands and handiing with cara
niot eating or drinking around the equipmend and have clean hands
newer laaving my equipmeant unatiended on fe floar
biging canaful with the equipment (e.g. gentle when fapping e screen or keyboard)
notifying a teacher of any damaps or acton required on my davice
only using tha app, websie or program I've bean asked bo use
turning off my iPad screen or shubdown my laptop if nstrucied to do so
siarting and shutting-down the laplops comecly
niot showing athers if | find anything #hai upsets me, is mean ar ruda, or things that | know are not
acceptable at our school. | will furn off or minimise the screan and gat a teacher siraight away
not downloading or using inappropriate programs e games
not using technology ba chead or steal, and always admowledging when | use information sourced from
othars
#  turning off and securaly stora my mobile phone at the ofica dunng schoal hours
* @nsuring a haalthy balance bebween screen ime and offline actiities ai school.

We are committed i
B ey vmm boconin Bully Stoppers.
5 7 5 " Hals N
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Digital technology at Quarters Primary School mumers

Primary School

ek o At Cousrters Pomany Sonoo, we ask for help if we feel unsure or see something inappropriate.
hel | do this by talking fo a %eacher or a ¥usted adut i:
elp o | feal upset, uncomforiable or unsafe
n * | see ohers participating in unsafe, nappropriate, or hurtiul online behaviour
® * | nofice any damage to school technologies
.. ¢ | need help understanding about a digital %ol or how it can be used
o e somsaone is unikind fo me or if | know someone else is upset or scared.
Support for students:

The e-safety commissioner’s eSafety kids page has helpful information to help you stay safe online.

Students are encouroged to speak with their parents or teachers prior to signing this agreement if they don‘t
understand what it means, or if they have questions they would like to discuss.

(Stadent name)

I understand and commit to uphold the expectations on me as a student at when using
digital technology.

I will do my best to:

- be safe to protect personal information and keep safe online

- be respectful and kind to others when using technology

- be responsible by demonstrating honesty, hondiing technology with care and following the school
rules

- ask for help if | feel unsure or see something Inoppropriote.

I will continue to learn about how to use digital technology in a safe and responsible way. | understand that if |
break these rules the school may need to tell my parent/carers and appropriate consequences will be put in
place. These consequences may include a meeting with my parents/carers and/or ICT privileges being
confiscated or limited for a period of time.

(Student’s signatwre) {Date)
}4 A
,'* % @
s, [
[===21

VORIA Sdsmive. B Bully Stoppers.
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Minecraft Education ¥

Information for Parents and Carers

This guidance is for parents ond corers of students who ore using the Victorion Department of
Education's {the department) prowision of Minecraft Education.

Whiat is Minecraft Education?

Minecroft Educotion is o rich, open colloborotion and learning plotform cwrriculum-bosed
learning while encouraging students to think for themsehes and colloborote with peers to
transform their leoming

Mimecroft Edwcotion is provided os o tool for Victorion stedents to elp:

=« build skills in porticular subjects such as science, technology, engineering and mathe motics
[STEM), history. gecgraphy ond coding

« engoge in wirtual lroming experiences thot directly link ond expond on the subjects being tought
in the clossroom

« students be ‘digital citizens' through the use of an online system where they need to work
together to sole problems

= promate creativity, problem solving and critical thinking

How it this different to my child playing Minecraft at home?

Minecroft Educotion has been specificolly created to be used in educational settings. A clear
learning objective is required for successful experiences in Minecraft Education. Access to the
gome is teacher-led with teachers having ocoess to additional functionality thot allows them to
contral the world = including locking down oreas ond the ability to move student owators.

How i= my child safe while playing Minecraft Education?

Arcess to Minecroft Edwcation is through the student's deportment usernome ond password.
The department has conducted a Privocy Impoct Assessment (PLA) on M 388 which covers usoge
of Minecroft Edwcation. Outside server occess has been completely removed from the gome,
ensuring thot the conmections students con make in Minecroft Edwcotion are only with other
students and teachers with o department login

Arc Softeans 7 rformation for Porents ard Coners 2
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Privacy information and personal data collection

What personal information will be collected and why?

Minecraft Education collects and uses information about students in order to register them as
users and to allow your child to use the system effectively. The following table tells you what
information s collected and why

Whose and what information Why this information is collected

Student department usemame To goin occess
Student department email oddress To goin occess
Student created content For assessment

in oddition to the obove, where oppropriote and permitted or required by law, school staff or
service providers may access information for other purposes eg for the provider to provide
technical support

How does the department and your school protect personal and other information?

L No0 1) QLI

DRigital Learning in Schools Policy These detoil how we expect online learning systems, including

Minecraft Education, to be used at school and at home

We will manage your child's information, including how it is stored and how long it i kept, in
occordance with the department’'s Record Manogement Policy for schools

We will help your child to use Minecraft Education safely by providing them with techmical
support or any other assistance that they require. You can assist by following guidance provided
by your child’s school about expectad behaviours when engoging in digital learning activities

information about how Microsoft 365 handles personal information can be found in their privocy
policy
Data location

Microsoft 368 stores your child’s data in data centres across Australia

s

Arc Software |/ Infarmation for Parents and Carers
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Safety

How is my child protected when using online products?

The department ensures that the use of digital technologies in schools supports and enables
student learning, and is safe, balanced and appropriate. Accordingly, the department’s Minecraft
Education licence ensures that students are protected from unauthonsed contoct

Students will not receive odvertising or marketing material through ther Minecroft Education
account. Students will not be contocted directly by Minecraft Education or their offiliotes. Should
you or your child be contacted by someone claiming to be from Minecraft Education or aoffiiated
companies, you should contoct your child's school immediately.

How can you help protect your child's information?

s Keep your chid’s password safe and do nat share it with others.
= Monitor your child's use of technology and Minecraft Educotion ot home

« Contoct your child's school regarding any concerns you may have with their use of Minecraft
Education

Students can safely share and save school related work. This includes:

» Class presentations

= Conversations about classwork or assignments

» School related contoct details

« Closs related media -~ videos, photos, audio, document files

« Whiteboard notes

Students should not share personal or sensitive information about themselves or other students
or their teachers online. This includes:

= Persanal mobile or home phone numbers or home address, including that of other students
» Personal photographs and video clips unreloted to schooiwork

» Sensitive information such as health details including that of other students

« Bonk account detass

« Information that could be used to discriminate against the student or another including
information about rocial or ethnic origins and/or religious beliefs

We encourage parents and carers to visit the gSafety Commissioner website where there is
helpful advice to ensure children have safe, enjoyable experiences online.

What if you have questions?

If you have any questions or concerns regarding Minecraft Education, please contact your child's
school to discuss

Arc Software [/ information for Parents and Carers <
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Parent Disputes Policy SE

e A
1' Quarters
Primary School

Help for non-English speakers

If you need help to understand the information in this policy please contact the office on 5929 2055
or email guarters.ps@education.vic.gov.au

Interpreter

PURPOSE

The purpose of this policy is to explain to the Quarters Primary School community how our school will approach
disputes that may arise between parents in relation to decisions about a student’s education.

SCOPE

Quarters Primary School acknowledges and welcomes all family structures and parenting arrangements, including
single parents, step parents, same-sex parents, co-parents and informal carers. We also recognise that parents and
carers play an invaluable role in a child’s learning and wellbeing by being actively involved in school life.

While acknowledging that a range of people may be involved in providing care for students at our school, this policy
only relates to disputes between a student’s parents or persons with parental responsibility under a court order.

Informal carers

Quarters Primary School understands that there may be families in our school community where students are being
cared for by a relative or other adult, rather than their parents.

In these circumstances, in order to allow these carers to work with Quarters Primary School and make decisions about
the student’s education, we may ask carers to complete an Informal Carer Statutory Declaration Form. This is a written
statement that sets out the care arrangements for the child.

Generally, an informal carer who has provided the school with a completed Informal Carer Statutory Declaration may
make school-based decisions for the student and may access school information ordinarily provided to a parent.

POLICY

Decision-making and parental responsibility

Parental responsibility is defined as all of the duties, powers, responsibilities and authority, which, by law, parents
have in relation to their children. Each parent of a child under 18 years of age has parental responsibility for his or her
child unless this responsibility is varied by a court order or parenting plan.

When a decision relates to a major long-term issue for a student, Quarters Primary School will generally seek to
approach both parents, or those who have parental responsibility, in relation to that decision (where those parents
are known to and are in contact with the school).

For day-to-day decisions, Quarters Primary School will generally approach the person with whom the student is living
with or residing with on that day.

S ¥ F B & W
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Parents can find more guidance on how the school will manage decision making for students in the Department’s
policy on ‘Decision Making Responsibilities for Students’.

Family Law Act Orders and Care Arrangements

Parents are responsible for providing Quarters Primary School with up-to-date information and documentation
relating to:

e  Family Law Act Orders
e parenting plans
e informal arrangements that are in place in respect of students our school

It is not the responsibility of school staff to monitor or to enforce Family Law Act Orders (or other parenting or care
arrangements) for students.

Intervention Orders

Quarters Primary School understands that some families may have Family Violence Intervention Orders in place.

Parents are responsible for providing Quarters Primary School with up-to-date information and documentation
relating to Intervention Orders and should contact the Principal or delegate to discuss how staff can best support
students in these circumstances. Should your Intervention Order be changed or varied, it is important that you inform
the Principal or delegate and provide any updated documentation.

Department policy states that breaches of Intervention Orders should be reported to Victoria Police.

Enrolment and transfer

If parents who have equal shared parental responsibility disagree on the decision to enrol a student, Quarters Primary
School may:

o defer admission and request that parents resolve their dispute and reach an agreement, or

o if failure to enrol the child or young person is likely to have an adverse effect on their education and wellbeing,
Quarters Primary School may conditionally enrol the student and encourage the parents to resolve their
dispute and reach agreement.

Collection

Quarters Primary School understands that Family Law Act Orders or parenting plans will often include arrangements
about which parent is to spend time with the children, and when.

Generally, providing that both parents have shared parental responsibility, parents can collect their children from
school. Whilst Quarters Primary School encourages parents to abide by Family Law Act Orders, school staff are not
responsible for enforcing them.

If a dispute between parents over the collection of a student happens at Quarters Primary School, generally, we will:

e encourage the parents to resolve their dispute away from school

e encourage to parents to ensure the child’s attendance at school is not compromised as a result of the dispute
over collection
where appropriate, move the student to a safe place away from the dispute

%@ T F B & W
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e ask the disputing parties to leave the school grounds if the dispute is causing disruption or concern to the child
or any other members of the school community
e ifthe dispute cannot be resolved, Quarters Primary School may contact Victoria Police and/or Child Protection.

Visits during school hours

We understand that there may occasionally be a reason why a parent or carer may want to speak to or see their child
at school, during school hours.

If there is a particular pressing or unavoidable issue that cannot wait until the end of the school day, we ask that
parents or carers call the school office to make the request to speak to or see their child during school hours.

We also ask that parents avoid arranging to visit their children at school wherever possible, as this can cause
inappropriate disruptions to the school day.

All parents or carers who visit our school during school hours, other than during usual school pick up and drop off
times, are required to sign in as a visitor at the school office.

Requests for information

Parents are generally entitled to information ordinarily provided to parents, including school reports and newsletters.

Parents seeking information that is not ordinarily provided to parents are encouraged to apply for access through the
Freedom of Information process, or, if the information is sought for use in court proceedings, by issuing a subpoena.

Freedom of Information requests should be directed to:

Manager — Freedom of Information Unit
Department of Education and Training

2 Treasury Place

EAST MELBOURNE VIC 3002
0396373134

foi@education.vic.gov.au

Managing disputes

Whenever faced with a dispute between persons who are responsible for decision-making in relation to a child, staff
at Quarters Primary School will seek to:

e avoid becoming involved

e avoid attempting to determine the dispute

e act neutrally and not adopt sides

e actin the best interests of the student involved

e actin the best interests of the school community

Quarters Primary School encourages parents and carers to seek the assistance of the Family Relationship Centre or
obtain independent legal advice if they are unable to reach an agreement about important decisions.
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COMMUNICATION

This policy will be communicated to our school community in the following ways:

Available publicly on our school’s website
Discussed at annual staff briefings/meetings
Included in transition and enrolment packs
Reminders in our school newsletter

Hard copy available from school administration upon request

FURTHER INFORMATION AND RESOURCES

the Department’s Policy Advisory Library:

o Decision Making Responsibilities for Students
o Requests for Information About Students
o Intervention Orders

POLICY REVIEW AND APPROVAL

Policy last reviewed January 2025

Approved by Principal

Next scheduled review date January 2028
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PARENT CODE OF CONDUCT D

’rduarters
Pu rpose: Primary School

At QPS we have a fantastic body of parents (including carers and extended family) who are involved in all aspects of
the school life and they provide critical support to the school, its teachers and student population. The purpose of
this policy is to state the expected conduct so that we can work together to ensure a safe and positive school
environment for our children. The Code highlights the importance of the partnership between school staff and
community members for the benefit of the students at school and reflects the school’s vision and values.

Guidelines/Scope:

This code of conduct covers all forms of communication whether written, spoken or through social media.
Parents/Caregivers, visitors and volunteers may need to approach the school in order to:

® Discuss the progress or welfare of your own child.

e Express concern about the actions of other students.

e Enquire about school policy and practice.

® Engage with in-school/excursion activities; assistance with reading/numeracy; following an invitation/enquiry for
assistance from staff.

e Convey information about change of address, custody details, health issues.

® Express concern about actions of staff. There may be occasions when concerns cause frustration and anxiety. At
such times it is important to organise a time to talk with school staff in an unhurried and confidential atmosphere.

Please note: No Parent/Carer is permitted to directly approach another person’s child whilst they are in the care of
our school, to discuss or chastise them because of their actions. Such an approach towards the child may
constitute an infringement on the child’s rights and could potentially consequences. Common sense applies if the
child is in danger. The school will deal with issues between students as part of the school’s Student Engagement
Policy.

® A parent or guardian should approach the class teacher in the first instance to seek their intervention to resolve a
situation. If the situation remains unresolved, an approach should be made to a member of the Principal Team.

e Bullying involving either parents or children has no place within our community and as such will not be tolerated.
Instances of bullying must quickly be brought to the attention of the classroom teacher and a member of the
Principal Class in line with the relevant policy (Bullying and Harassment Policy).

e Parents and guardians must ensure that all members of the school community are treated with respect, fairness
and dignity.

e There is an expectation that people working within the school as volunteers and parent helpers actin a
professional and courteous manner at all times, maintaining confidentiality.
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e Parents should make complaints through official school channels rather than posting them on social networking
sites.

e We request that parents refrain from public criticism of children and school staff. Parents are expected to refrain
from discussing the business of school or children attending school in any public forum, including social media sites.
Parents should not post malicious or fictitious comments on social networking sites about any member of the school
community.

® For privacy reasons, a number of QPS parents do not allow their child’s photo to be taken by others during school
hours and at school approved activities. Therefore we ask that parents only post pictures of their own children on
social networking sites, unless they have permission from the other student’s parent/guardian. Implementation:

® This policy will be communicated to the school community at the beginning of each school year and is available on
the school website.

e Parents and guardians are expected to deal with all grievances in a calm and rational manner.

® The QPS community will comply with the Parent Code of Conduct in all interactions associated with the school to
meet high standards of respect towards all staff and children at Quarters Primary School.

e Any breach of this code and/or conflict on school grounds will be dealt with in accordance with existing school and
Department of Education and Training (DET) procedures.

For other information please read:

Complaints Policy

Privacy Policy

Child Safety and Wellbeing Policy
Child Safe Code of Conduct
Bullying Prevention Policy

Policy last reviewed September 2023
Approved by Principal
Next scheduled review date September 2025




